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FINANCE MEMORANDUM MEMO NO. 05-04
TO: All Department Heads
FROM: Georgina K. Kawamura

Director of Finance

SUBJECT: Update of Revenue Estimates

The Department of Budget and Finance (B&F) compiles and reports the State’s revenues
to the Council on Revenues (Council) as required by Section 37-111, HRS. The Council
has scheduled a meeting for September 2, 2005. The Council submits its report on
projections of tax and non-tax revenues to the Governor and the Legislature for their use
in making budget decisions. A copy of the Council’s latest revenue estimate report, which
includes your department’s revised quarterly projections, is attached for your reference

(Attachment A).

Attached for your review and update are copies of revenue estimate forms that reflect your
department’s estimates that were submitted to the Council for its May 2005 report. If
your department receives or anticipates receipt of revenues for which an estimate form has
not been provided, please fill out a blank form with the appropriate data.

Please comply with the procedures listed in Attachment B and only submit Program
Revenue Details forms (original and one copy) with CHANGES to B&F, Budget, Program
Planning and Management Division (BPPMD) on or before August 2, 2005. If there are
NO CHANGES, please return or FAX (586-1873) the attached sample transmittal
(Attachment C) as soon as possible, but no later than August 2, 2005, to BPPMD.

BPPMD has completed initial testing of a web-based online revenue update system, eRev,
developed hy the Department of Accounting and General Services, Information and.
Communication Services Division. If your department is interested in using the online
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system to prepare your updates or would like to learn more about the system, please send
an e-mail message to ralph.e.schultz@hawaii.gov with the full names of all intended users
of the system. If your department uses eRev to prepare your estimates, please note it on
the attached transmittal and return by August 2, 2005, to BPPMD.

Because the revenues reported during this period will impact the FY 07 supplemental
budget preparation, it is imperative that all revenues are identified and reported accurately.
We appreciate your continued cooperation in updating your estimates in a timely manner.
If there are any questions, please have your staff contact Mr. Neal Miyahira,
Administrator of BPPMD, at 586-1530.

Attachments



ATTACHMENT B

UPDATE OF REVENUE ESTIMATES

Make all changes in RED INK to facilitate the keypunching phase of the reporting
cycle.

Briefly explain all changes (increases and decreases). Please print the name of a
reference person and a phone number for follow-up questions.

Provide revenue estimates for FYs 2006-12 and explain how the estimates were
determined. Please update FY 05 for the actual amount for any sources that have

not yet been updated and explain any variances from projected.

For accounts with “S” type appropriations, ¢.g., appropriation
symbol = S2006nnnX, identify whether the account is a Special Fund or a

Revolving or Other Fund.

For Special Funds that have been repealed, DO NOT DELETE the revenue record.

Place zeros in the revenue amounts of the appropriate fiscal periods instead of
deleting the record and annotate on the form that the fund has been repealed.

Please ensure all transfers from non-general funds to the general fund are included
on revenue worksheets. For repealed special funded programs that are transferred
to the general fund, fill out a worksheet that reflects the projected revenues in the
general fund. On a separate form, provide an estimate of the ending balance that
will be transferred upon termination of the special fund using source code 1992.

For “pass-through” transactions, if your agency is the lead agency and funds are
transferred via the Department of Accounting and General Services’

(DAGS) 804/805 transaction codes, report total funds received before pass-through
occurs. Receiving agencies need not report these revenues. All other transfers that
are not recorded via 804/805 transactions must be reported by the receiving

agency.

Include all previously unreported revenue sources on appropriate new forms. Tax
rcvenues, federal grants, and other than federal grants should be reported on forms
for Revenue Type “X,” “Y,” and “Z,” respectively. Please do not submit new
estimates on prior year blank forms because the year codes are no longer valid.
Forms are available for download at:

http://www state.hi.us/budget/bppmforms. htm#revenueestimate.
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Use only valid DAGS source codes. Where source codes or appropriation symbols
are pending (e.g., new programs), complete a blank revenue form for these
programs: report the applicable projected revenues, use the closest codes/symbols,
and note that the actual information is pending. When a new source
code/appropriation symbol is assigned, revise the revenue sheet as necessary.

To ensure the correct matching of revenue estimates and collection data on the
MBP454-B Report (FAMIS system), the estimate data will be posted to the parent
account if both parent and program accounts are reported for a revenue source.

Where worksheets are centrally collected from programs for submission to the
Department of Budget and Finance (B&F), please send whatever you have before
the deadline instead of waiting for “stragglers.” Please indicate whether more
worksheets will be forthcoming or not.

Submit worksheets (original and one copy) with CHANGES ONLY to B&F,
Budget, Program Planning and Management Division (BPPMD), through the
Director of Finance, on or before the stated deadline.

If there are NO CHANGES, please return or FAX the attached sample transmittal
on or before the stated deadline to the B&F, BPPMD (FAX number - 586-1873).



ATTACHMENT C

TRANSMITTAL

DATE

TO: Mr. Neal Miyahira, Administrator
Budget, Program Planning and Management Division
Department of Budget and Finance

FROM:

SUBJECT: REVENUE ESTIMATES

( ) No changes are required.
( ) Changes are attached.
( ) Changes have been completed on eRev.

If there are questions, please call

at




DEPARTMENTAL ATTACHMENTS ARE AVAILABLE UPON REQUEST.



